BROOKHURST PRIMARY SCHOOL

Managing Prescription Medication 

There is no legal duty that requires school staff to administer medicines.  However, at Brookhurst Primary we recognise that most children will at some time have short-term medical needs and some children will have long-term medical needs.  Because we feel that medical conditions should not prevent children accessing  their education,  we will undertake to administer prescribed medicines within the policy guidelines outlined below.

All procedures must be strictly adhered to at all times.

Receipt of Medication

· Medicines will only be received if they are handed in at the school office, either to the school administrative staff or to a nominated person.
· Medicines must be in the original container as prescribed by a doctor, dentist, nurse prescriber or pharmacist prescriber.  The prescriber’s instructions for administration and dosage should be clearly visible and should not be altered on parental instructions.
· Parents/carers must fill in the “Parental agreement for school to administer medicines” form before the school will receive any medicines.
· The quantity of medicine/number of pills must be agreed and noted on the “Parental agreement for school to administer medicines” (PASAM) form.
· The medicine will be stored securely in a locked first aid cupboard in the school office.  Medicine requiring refrigeration will be kept in the fridge in the conference room.
· One copy of the PASAM will be kept in the “Administration of Medicines” file in the school office.  A second copy will be kept in the relevant class teacher’s file in the classroom.
Administration of medicines

· Unless another person is specifically identified on the PASAM form, medicines will only be administered by a nominated person (see above).
· If both nominated persons are absent from school, or the child is on a school trip, the medicine will be administered by a qualified first aider.
· Medicines will only be administered at the time specified and in the specified dosage.  
· Medicine administered must be recorded immediately on the “Medical Check Table” which is kept in the “Administration of Medicines” file.
· To avoid the possibility of administering a double dose, the “Medical Check Table” must be checked before giving medicine.
· If the prescribed medicine is controlled by the “Misuse of Drugs” act, it will be administered by a nominated person and witnessed by a second member of staff.
Assisting children with long term or complex medical needs

· Children with long term or complex medical needs will have an “Individual Health Care Plan” specifying the details of any medication or procedures and who is responsible for these.  

· Children with asthma should keep an inhaler and spacer in their classroom in an easily accessible place.  Inhalers and spacers must be clearly labelled with the child’s name and the required dosage.   Children in the juniors with inhalers will normally self-administer, children in the infants may be assisted by a nominated person.  A letter will be sent home advising parents if a child has used an inhaler.  All children who require inhalers should have an IHCP.

· Parents will be required to collect all medicines from the office at the end of each academic year so that they can check  whether the medicine is still required and whether the date has expired.  Medicine not collected will be disposed of.   Parents must fill in a new form and bring in any required medicine at the beginning of each new academic year.

· All parents will be required to complete a medical conditions/ allergies form at the beginning of each academic year.

The nominated people for receiving and administering medicines are:


NICKY FLETCHER


NICKY SPIERS

















